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	Orientation/Training Guide

	Unique Identifier: CWG Consensus DRAFT April 2007

	Learner’s Name:



Job Orientation/Training Guide for Blood Product Retrieval Process for <Insert facility, shift, service level>

	Objectives
	Materials

	At the conclusion of the training/orientation event, the learner will be able to:

· <insert action-oriented objectives for the activities in the process>

· Use SMART (Specific, Measurable, Achievable, Relevant, Time-bound)

· 
	Materials used in this training/orientation event include:

· <Name> process flowchart

· <Name> process procedures (see Initial Competence Record)

· common and related procedures (see Initial Competence Record)

· related computer procedures (see Initial Competence Record)

· operator’s manual(s)

· reagent manufacturer’s instructions

· lecture handout

· self-study handout

· videotape(s)

· practice materials

· other related documents

<Choose from the list and include details, as per the example.  Remove any items not chosen and the example in the final document.>

Example:

Process flowchart: SELECTION PROCESS

Handouts:

1. REVISIONS TO SELECTION PROCESS        



	Methods
	Learner Assessment

	Methods used in this training/orientation event include :

· lecture

· self study

· observe demo

· practice

· unknowns

· computer based

· self assessment

· other

<Choose from the following list and include details, as per the example.  Remove any items not chosen and the example in the final document.>
Example:

lecture (2 hrs, classroom)                 

practice (1 hr, discussion exercises)                

 
	Assessment of initial competence after this training/orientation event will include:

· direct observation

· unknown materials

· written assessment

· verbal assessment

<Choose from the following list and include details, as per the example.  Remove any items not chosen and the example in the final document.>

Example:
written assessment

        20 multiple choice questions, open book
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