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	Evaluation of Job Orientation/Training Experience

	Unique Identifier: CWG Consensus DRAFT April 2007

	



Evaluation of Job Orientation/Training Experience for Sample Send-out and Report Received Process

	Trainer(s)/Orienter(s):   

	Dates of Orientation/Training: 



	Item
	Circle


	Comments and Suggestions for Improvement

	Were you shown how to find the resource materials?


	Y       N
	

	Was the process clearly explained?


	Y       N
	

	Was (were) the procedure(s) clearly demonstrated?


	Y       N
	

	Were you shown where to get supplies and equipment?


	Y       N
	

	Were you given enough time to practice?


	Y       N
	

	Did you feel comfortable asking questions?


	Y       N
	

	If the trainer did not know the answer, could he/she find the information?


	Y       N
	

	Did you get constructive, timely feedback?


	Y       N
	

	Did you feel comfortable performing the procedure(s) on your own?


	Y       N
	

	Were you asked reasonable questions to gauge your knowledge and understanding of the process or procedure(s)?


	Y       N
	

	Did you identify any inconsistencies between the documents and practice?


	Y       N
	

	Were you treated with courtesy and respect?


	Y       N
	


	Completed by:   


(Signature optional)
	Date: 




Give completed form to supervisor or manager.
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