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	Job orientation/Training Schedule

	Unique Identifier: CWG Consensus DRAFT April 2007

	Learner’s Name:



Job Orientation/Training Schedule for Sample Send-out and Report Received Process of <Insert facility, shift, service level>

	
	Day 1: <Insert Date>
<

	AM

3 hours
	<Insert name of trainer/orienter>

□ Trainer  □  Orienter

	
	· Walk-through orientation to work area.
· Review training/orientation packet.
· Watch demonstration of sample send-out process and procedures.
· Read and review work process and related procedures.
· Practice using 2 samples and request forms.
· Trainer follows with Direct Observation Checklist (DOCL)
· Watch demonstration of receiving reports from referral sites and review appropriate follow up of discrepancies or issues.
· Practice with 1 report to document and distribute.
· Trainer follows with DOCL.
· Complete verbal or written assessment.


	Comments
	


	Created By: © PBCO 2007
	Approved By: <facility specific>
	Page 1 of 1

	Revision Date:20/Jun/2007
	Approval Date: dd/mmm/yyyy
	Release Date: dd/mmm/yyyy

	Filename and Path: \\Pbco-server1\pbco$\PBO\QM Program\Training & Competence Documents\TM processes\Sample Send Out and Report Received Process\In May 2007 Template\002 Job Orientation.Training Schedule Sample Sendout.doc



[image: image3.wmf] 

_1273036977.doc
[image: image1.png]BC Provincial Blood Coordinating Office

A program of the Provincial Health Services Authority







