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	Job orientation/Training Schedule

	Unique Identifier: CWG Consensus DRAFT April 2007

	Learner’s Name:



	Job Orientation/Training Schedule for ProVue Process of <Insert facility, shift, service level>

	
	Day 1: <Insert Date>
<
	
	

	AM

Specify time
	<Insert name of trainer/orienter>

□ Trainer  □  Orienter
	PM

Specify time
	<Insert name of trainer/orienter>

□ Trainer  □  Orienter

	
	· Watch ProVue Training CD.

· Learner performs exercise in the ProVue Training CD.

· Walk through orientation of work area.

· Review training event packet.

· Observe operation of the process and related procedures.

· Read the procedures in the ProVue process

· Observe how trainer loads reagents, samples, and gel cards.

· Observe how trainer identifies samples and assigns tests.

· Observe how trainer performs and records daily quality control.

· Re-read the procedures in the ProVue process.

· Perform the procedures in the ProVue process under supervision of the trainer and using the competence checklist as a guide.

· Answer verbal questions.
	
	· Observe and follow instructions for processing gel cards in the service rack.
· Observe and follow instructions for generating reports.
· Observe and follow instructions for recording results and/or entering those results into the LIS.

	Comments
	
	Comments
	


	Job Orientation/Training Schedule for ProVue Process of <Insert facility, shift, service level>

	AM

Specify time
	Day 2: <Insert Date>
<
	Day 3: <Insert Date>
<

	
	<Insert name of trainer/orienter>

□ Trainer  □  Orienter
	<Insert name of trainer/orienter>

□ Trainer  □  Orienter

	
	· Read the procedures in the ProVue process.

· Perform the procedures in the ProVue process under supervision of the trainer and using the DOCL as a guide.

· Answer verbal questions.
	Competence assessment:

Learner: 

· Perform all tasks.

Trainer:

Observe and complete the Direct Observation Checklist for ProVue Process.

	Comments
	· 
	

	PM

Specify time
	· Perform the procedures in the ProVue process under supervision of the trainer and using the DOCL as a guide.

· Answer verbal questions.
	Competence assessment:

Learner:

· Complete written assessment

· Answer verbal questions.

· Complete Evaluation of Training Experience form.

Trainer:

· Score exams.

· Assess performance.

· Review completeness of training documents.

· Obtain signatures on record of initials competence & training/orientation.

· Review status and follow-up (as necessary) with learner

	Comments
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