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Procedure: Sending Blood Products Via the Pneumatic Tube System
Unique Identifier: IR 0006 


Sending Blood Products Via the Pneumatic Tube System

Purpose: 
This procedure provides instructions for how to send blood products via the pneumatic tube system.

Required Materials:

	Supplies
	Equipment

	· Sealable bubble wrap bag

· Sealable plastic bag for documents 


	· Carrier for pneumatic tube transport system




Procedure: 

	
	Action
	Related Documents

Title

Number

	1 
	Check the <facility specific> list to determine whether the requested product can be sent by pneumatic tube.

If the requested product is not on the list, inform the nursing unit that the blood product will need to be picked up.


	Appendix A:  List of Blood Products Authorized for Transport by Pneumatic Tube



	2 
	Place the blood product into a sealable bubble wrap bag and seal.

Place the transfusion record into a sealable plastic bag and seal.


	

	3 
	Fill out a Pneumatic Tube Receipt Notification form. <Facility specific as to how this is produced and what information it contains>.

See Appendix B.
	Appendix B: Pneumatic Tube Receipt Notification Form



	4 
	Record the date, time, patient’s name and location in the Record of Blood Products Sent by Pneumatic Tube.

See Appendix C.
	Appendix C: Record of Blood Products Sent by Pneumatic Tube



	5 
	· Place the packaged blood product, packaged transfusion record, and Receipt Notification form into a pneumatic tube carrier.

· Close the carrier and check that none of the contents are pinched between the two halves.


	Transfusion Record

	6 
	· Place the pneumatic tube carrier into the pneumatic tube dispatcher.

· Dial the location code. <This entire step will be facility specific>

· Press Send.


	Pneumatic Tube Operators Manual

	7 
	Call the nursing unit and inform them that the blood product has been sent.


	


	

	Action
	Related Documents

Title

Number

	8 
	Record the receipt of the completed Pneumatic Tube Receipt of Notification from the nursing unit.


	

	
	If within 15 minutes, the completed Pneumatic Tube Receipt of Notification is
	Then
	

	
	received 
	record the time in the Record of Blood Products sent by Pneumatic Tube. 


	

	
	not received 
	investigate by:

· calling the nursing station, and/or

· calling the maintenance department to request tracking of the carrier.

<facility specific>


	


Appendixes:
Appendix A:
List of Blood Products Authorized for Transport by Pneumatic Tube

Appendix B:
Example of a Pneumatic Tube Receipt Notification Form
Appendix C:
Example of a Record of Blood Products Sent by Pneumatic Tube 
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