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Notifying Transfusion Recipients

Purpose:
This procedure provides instructions for how to notify blood product recipients that they have been transfused.   

Procedure: 

	
	Action
	Related Documents

Title

Number

	1
	Assemble a list of recipients transfused since the last notification letters were sent, along with the blood products they have received and the transfusion dates. <facility specific>


	

	2
	Prepare a notification letter for each recipient using the Recipient Notification Letter template. See Appendix A.

Include the following in the letter: 

· the type blood products transfused 

· unit numbers or lot numbers

· date(s) of transfusion

<facility specific>


	Appendix A: Recipient Notification Letter Template

	3



	Mail the notification letters to the recipients. <facility specific>
	


Appendixes:

Appendix A:  Example of a Recipient Notification Letter or form
F
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