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Procedure: Signing Out Red Cells from a Designated Non-OR Fridge by Clinical Personnel

Unique Identifier: ER 0003


Signing Out Red Cells from a Designated Non-OR Refrigerator by Clinical Personnel 

Purpose: 
This procedure provides instructions for clinical personnel to sign out red cells from a designated non-OR refrigerator.

Procedure: 
	
	Action
	Related Documents

Title

Number

	1 
	Select the appropriate red cells from the following chart:


	Appendix A: Example of Unit Requisition

	
	If the request is for
	Then
	

	
	unmatched red cells
	a. Select a red cell unit with an “Unmatched Blood” tag.

Note: A requisition should be attached to this unit.
b. Write the following, patient information, if known, on the tag and the requisition:

· Full name 

· Hospital #  <facility specific>

· Date of birth

c. Retain one copy of completed requisition. <facility                     specific> See Appendix A.

d. Call Blood Bank to inform them that unmatched blood is being used.

e. Request a Stat collection for a Stat crossmatch


	


	
	Action
	Related Documents

Title

Number

	
	matched red cells for a specific patient
	a. Select the red cell unit that is tagged for the patient to be transfused.

b. Verify that the following information on the patient request and the tag attached to the unit matches exactly:
· Patient first and last name

· Unique patient number

· PHN/hospital number, and

· Date of birth


	

	
	
	If the information
	Then
	

	
	
	does not match
	a. return the unit to the refrigerator until the discrepancy is resolved.

b. Contact TMS or on-call technologist.

c. Repeat from step a. if another unit is available.


	

	
	
	matches
	proceed to step 3.
	

	2 
	Record the removal of the unit in the Dispense Log Book as follows:

· Find the patient name and unit number.

· Verify that this information matches the information on the unit tag and requisition. See Appendix B1.

	Appendix B1:  Example of Disposition Log

	
	If the information
	Then
	

	
	does not match
	a. return the unit to the refrigerator until the discrepancy is resolved.

b. Contact TMS or on-call technologist.

c. Repeat from step 1 if another unit is available.


	

	
	matches
	proceed to step 3.
	

	3 
	Perform a visual inspection on the unit to be issued.

· Inspect the unit for the following abnormalities:

· ports that are open or not intact

· appearance of purple or black discoloration

· discoloration of plasma or supernatant, and

· large clots when mixed.

	Appendix B2: Dispense Log, when Visual or Clerical Check is not OK. 

Appendix B3: Dispense Log when Visual or Clerical Check is OK.

	4 
	If the visual Inspection is
	Then
	

	5 
	not OK


	a. Record the results as ‘Not OK’ in the Visual Inspection column of the Dispense Log Book.             See Appendix B2.
b. return the unit to the refrigerator until the discrepancy is resolved.

c. Contact TMS or on-call technologist.

d. Repeat from step 1 if another unit is available.


	

	6 
	OK
	· Record results as “OK” in the Visual Inspection column of the Dispense Log Book.

· Sign out the unit in the Dispense Log Book. See Appendix B3.

	

	7 
	Return confirmation of transfusion documentation to the TMS.


	


Appendixes: 

Appendix A:
Example of Unit Requisition

Appendix B:
Examples showing Completion of sheet in the Dispense Log Book or CTR 


Record


  B1:
As it applies to Clinical Personnel


  B2:
When Visual or Clerical Check is not OK


  B3:
When Visual or Clerical Check is OK

Appendix B:
Examples showing Completion of sheet in the 




Dispense Log Book or CTR Record

B1:
Sheet from the Dispense Log Book or the CTR Blood Product Issue and Transfusion 
Record

	Date
	Time


	Initials
	Patient Name (last, first)
	Unit #
	Visual check performed

	
	
	
	Smith, Jane
	(  ) 123456
	

	
	
	
	
	
	


B2:
Completed Line in the Dispense Log Blood - Unit Check Not OK

	Date
	Time
	Initials
	Patient Name (last, first)
	Unit #
	Visual check performed

	03 Mar 2006
	22:00
	SQ
	Smith, Jane
	(  ) 123456
	Not OK

Unit isolated

Tech on-call notified.


B3:
Completed Line in the Dispense Log Book - Unit Check OK

	Date
	Time
	Initials
	Patient Name (last, first)
	Unit #
	Visual check performed

	03 Mar 2006
	22:00
	SQ
	Smith, Jane
	(  ) 123456
	OK
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